Announcement by the Director of the Doctoral School at the Krakow University of Technology of 22
May 2026 at the procedure for the credit recognition of professional internships

Procedure for the credit recognition of professional internships for doctoral
students at the PK KUT Doctoral School

§ 1. Scope of the procedure
1. This procedure outlines the process for documenting, verifying, and crediting
professional internships completed by doctoral students at the Doctoral School of the
PK Krakow University of Technology.
2. This procedure applies to all doctoral students who are required to complete a
professional internship as part of their degree program.

§ 2. The Doctoral student’s obligations

1. The doctoral student documents the completion of the professional internship by
filling out the internship form and obtaining the required signatures.

2. The doctoral student shall submit a scanned copy of the completed professional
internship form to the representative of the relevant discipline in electronic form upon
completion of the professional internship in a given academic year, no later than the
deadline for the summer semester set forth in the academic calendar of the PK Krakow
University of Technology, and shall attach the original form to the annual report on
research activities.

§ 3. Documenting the completion of the internship

1. The template for the internship record is established by the Director of the Doctoral
School.
2. The work experience record includes, in particular:

1) the doctoral student’s and the supervisor’s information,

2) information about the courses being taught,

3) the number of hours, the format of the classes, and the teaching method,

4) the method of assessing the learning outcomes,

5) confirmation of completing the internship and achieving the learning outcomes.

§ 4. Confirmation of completing the internship

1. Completion of the internship is confirmed by:

1) the signature of the academic teacher responsible for the course,

2) the signature of the head of the department or organizational unit where the
internship took place,

3) confirmation by the doctoral student’s supervisor that the learning outcomes have
been achieved.
2. Confirmation of achieving the learning outcomes is based on the assessment
specified in the internship record form.

§ 5. Credit recognition of the internship
1. Based on the scan of the professional internship form submitted by the doctoral
student, a representative of the relevant discipline enters the credit for completion of
the professional internship into the electronic system.
2. The credit for completion of the internship is recorded as a pass without a grade.
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§ 7. Appendices

1. Appendix 1—Template for the doctoral student internship record at the Doctoral
School at the PK Krakow University of Technology—forms an integral part of this
procedure.

2. The template for the internship record is established by the Director of the Doctoral
School.

3. Any changes to the format of the internship form do not require any changes to this
procedure.

§ 8. Class observation
1. Doctoral students who teach courses are subject to classroom observations in
accordance with the rules in effect at the PK Krakow University of Technology, as
specified in the Internal Education Quality Assurance System.

§ 9. Final provisions

1. In matters not covered by this procedure, the provisions of the Doctoral School
Regulations and the curriculum shall apply.

2. Paper documentation related to the completion of professional internships is kept in
the doctoral student’s file at the Office of the Doctoral School of the PK Krakow
University of Technology.

3. This procedure enters into force on the date of its publication.

DIRECTOR
of the Doctoral School of Krakow University of Technology
dr hab. inz. Matgorzata Cimochowicz-Rybicka, prof. of KUT
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